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Tutorial 
Mobility Online-Application for incoming students: 
 
 
 

 

First go to our website 
(International/  
Incomings/  
Application)  
and  

click on Mobility Online. 

1st step: APPLICATION 



Mobility Online Tutorial 2 

Start your application with filling in your personal data. 
 

 
 
Then click on Send Application. 

Fill in the correct 
academic year and  
the correct semester. 

e.g. WS 2011/2012 
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You will receive such an email a few minutes later (see below): 

 

 

As from now please don`t use the link on 
our website (www.fh-vie.ac.at) any more! 

 

As a next step please klick on the link in 

YOUR email again to register.  

http://www.fh-vie.ac.at/
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1. The registration number (code) will be 
filled out automatically when using the 
link from your registration email. (see 
previous page).  

2. Please fill in your date of birth.  3. Please confirm your entries 
and press the button – 

Next step 

2nd step: REGISTRATION 
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1. Now you have to choose your user 
name (login) and your password. If the 
username already exists please try 
another one.  
2. For security reasons you have to enter 
the password twice. 

 
DON’T FORGET  

this USER NAME &  

PASSWORD!!!!! 

3. Please confirm your entries 
and press the button – 

Next step 
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1. When your registration is 
successful, you will see the 
green check mark. 

2. By pressing the button Direct entry to Online portal you will be forwarded to Mobility Online. 

There you have the possibility to edit your application data again, to administer your personal 
data, to download and print documents. 

Upon completion you will receive an email. (see following page) 
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You will receive an email confirming your 
registration.  
This email contains your personal link to Mobility-
Online for future logins.  
 
Please keep this email until the end of the 
semester, you will need it for all your documents 
during your stay at our university!!!!!! 
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In this box all necessary 
steps of an application 
(workflow) are shown in the 

correct order. (blue box) 

For every single step that 
has been completed 
appropriately,  
you will see this green 

arrow pointing down. 

After completion of a task, 
the execution date and the 
executing person (your 

name) are shown. (red box) 

To access or complete the 
respective steps, click on the 
link in this column. E.g. 
Complete Personal Data 
(green box) 

You now have to click on  

Complete Personal Data. 

3rd step: CHECK WORKFLOW /APPLICATION and PRINT DOCUMENTS 
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Please fill in your 

personal data. 

Upon completion please 
click the button  

Create. 
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This text appears upon successful completion of your dates. 

Your application will be checked by the staff of our international office (receiving 
institution).  
 
After receiving the email of confirmation (Application formally checked),  
you can continue with the next steps, like  
uploading a photo,  
printing the application form etc. 
 
As soon as we have uploaded the available courses for the next semester (you 
will receive an email from the mobility coordinator), you can select your courses 
and print the learning agreement. 
 

If you have any questions, don`t hesitate to contact me. 

maria.wasinger@fh-vie.ac.at 


